State of California DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant (E&A) 1890-4871-900 50054429 1
APPOINTEE SAP PERSONNEL NO. DIVISION/SECTION
Vacant DSIWM/Integrated Data & Analysis Branch
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
11
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
1 Supervisory [] Lead Person Rich Juricich Principal Engineer, WR
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 8/2/11
P eg_c;j%rg of Activity

POSITION SUMMARY

Under close supervision and direction of the Principal Engineer in the Integrated Data and Analysis
Branch and in a trainee capacity, the Student Assistant will assist in the development of
information and studies necessary to prepare the public draft of the Department of Water
Resources (DWR) California Water Plan (CWP).

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others; maintain regular,
consistent, and predictable attendance; possess good computer skills related to use of the internet
and word processing; and exercise good oral and written communication, and organizational skills.
The specific duties are:

60 % Assist program staff in locating, compiling, organizing, and summarizing relevant water resource
information, which will be used to develop water sustainability indicators for the CWP. Use
spreadsheet software to tabulate and summarize information on water sustainability indicators.

20 % Assist program staff with assembling and organizing basic water supply and demand data for use
and presentation in the CWP, and the development of present and future regional water needs and
availability of water supplies. Also assist with the development of data tables and graphics for
presentation of information in the CWP.

10 % Assist program staff in locating, compiling, organizing, and summarizing groundwater information
from groundwater management plans, integrated regional water management plans, urban water
management plans, and other relevant sources.

10 % Assist with preparation of materials for use in the CWP program meetings, public outreach
planning and various presentations to water interest groups. May also assist with organizing,
posting and tracking all public comments received regarding the draft CWP.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
Rich Juricich >
EMPLOYEE’'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE’S NAME (Print) EMPLOYEE’S SIGNATURE DATE
>
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	activity: POSITION SUMMARY
Under close supervision and direction of the Principal Engineer in the Integrated Data and Analysis Branch and in a trainee capacity, the Student Assistant will assist in the development of information and studies necessary to prepare the public draft of the Department of Water Resources (DWR) California Water Plan (CWP). 

ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with others; maintain regular, consistent, and predictable attendance; possess good computer skills related to use of the internet and word processing; and exercise good oral and written communication, and organizational skills. The specific duties are:

Assist program staff in locating, compiling, organizing, and summarizing relevant water resource information, which will be used to develop water sustainability indicators for the CWP.  Use spreadsheet software to tabulate and summarize information on water sustainability indicators.
  
Assist program staff with assembling and organizing basic water supply and demand data for use and presentation in the CWP, and the development of present and future regional water needs and availability of water supplies.  Also assist with the development of data tables and graphics for presentation of information in the CWP.
  
Assist program staff in locating, compiling, organizing, and summarizing groundwater information from groundwater management plans, integrated regional water management plans, urban water management plans, and other relevant sources.

Assist with preparation of materials for use in the CWP program meetings, public outreach planning and various presentations to water interest groups.  May also assist with organizing, posting and tracking all public comments received regarding the draft CWP. 
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